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LTS Recruiting






5/08 – Present

Currently working with several clients sourcing Manager and above level candidates for direct hire placement.

PRA International


Reston, VA


10/05 – 5/08

Executive Recruiter

-Senior Member of the recruiting team that oversees the full lifecycle recruiting process supporting the Executive Staff.

-Ensuring department expectations are fully met by presenting exceptional candidates and superior customer service. 

-Partner with Hiring Managers to define their needs and build a recruitment strategy to meet those needs in a timely manner. 

-Responsible for maintaining and delivering metric reporting to ensure compliance with client service level agreement. 

-Professional level recruiting, including but not limited to; developing and executing candidate sourcing strategies, cold calling, candidate assessment through in-depth behavioral based interviews, management of the end-to-end recruiting process 

-Maintain and document candidate communication within the RMS system (BrassRing)

-Appropriately match candidates to meet department needs and expectations 

-Consult with Hiring Managers to articulate and deliver a sourcing strategy, proactively seek new avenues to attract candidates 

-Deliver recruiting solutions around talent selection and acquisition 

-Provide project updates to all Hiring Managers 

-Establish and maintain relationships with a variety of recruiting sources, referrals, career fairs and networking. 

-Plan and implement consistent volumes of focused activities necessary for high-level achievement in staffing for positions on a direct hire basis. 

FutureStep a Korn Ferry Company
Washington DC
3/05- 10/05

Contract Recruiter – Millennium Challenge Corporation

-Full lifecycle recruiting 

-Recruiting for the Millennium Challenge Corporation an International Government Agency

-Building relationships with client management team to gain understanding of goals and hiring

(Contract ended)

Argent Mortgage Company, LLC 
Irvine, CA 
8/03–2/05

Recruiting Manager/Brand Manager
-Built Recruiting Department to ultimately consist of 8 Corporate Recruiters and 2 Recruiting Coordinators.  Dotted-line reports included 3 Field Recruiters and 3 College Relations Recruiters.

-Created recruiting process for sales, corporate and production teams.  Designed training process and delivered to senior management.

-Travel quarterly to each company site to work with management, HR and recruiting teams on improving processes to work develop successful working relationships.

-Partnered with Marketing and an outside recruitment advertising agency on building a world Class recruiting campaign. 

*2004 campaign won the EMA Award(Employment Marketing Award)  

*Advertised in Times Square for Q2

*Developed the 2005 campaign – (developed strategy, worked with an agency on choosing the models for the ads to the tag lines

-Developed 2003-2005 recruitment plan’s to consist of: branding Argent as the employer of choice, hiring goals, training recruiting team to hire qualified candidates, on-line and print media plans, and schedule of monthly regional and corporate open houses.

-Researched and assisted with implementation of Applicant Tracking System (ATS).

-Recruiting team grew the total company employees from 950 employees (September 2003) to 4300 2/05.

-Created college relations program across the country with specific focus on California, Illinois, and New York.

(Relocated back to East Coast)
Self Employed/Contract 
 Newport Coast, CA     
11/02-8/03

Sales/Executive Recruiter

-Cold calling to C-level clients to gain business in recruiting.

-Nationwide clients targeting Sales, Marketing, Executive and Technical Recruiting.

Siemens Business Services, Inc. 
 Irvine, CA     
9/01-11/02 

Senior Technical/Executive Recruiter/Human Resources Generalist

-Supported territory of LA, OK, TX, NM, AZ, HI and CA. 

-Focused on hiring at all levels of technical, sales and executives.

-Partnered with other Siemens divisions to network and recruit.

-Developed relationships with management in each territory to provide excellent customer service and support for all hiring needs.

-Full life cycle recruitment:

Search candidates (networking, internet and referrals)

Interview candidates

Salary negotiations and offers

New hire paperwork and orientation

-Tracked cost-per-hire per area (weekly and monthly); average of 30-45 positions per month.

-Provided HR Generalist support for designated territory.

-Worked directly with several SBS Executives on several $2 million and above corporate accounts that required mass hiring.

(Laid off – condensed recruiting team to East Coast)
All Bases Covered
Los Angeles, CA 
8/00-6/01 

Human Resources/Recruiter (Technical, Sales, Management and Customer Care)

-Provided support for 8 managers throughout all of Southern California through hiring of high level sales, customer care, IT consultants and executive management staff.

-Direct client interaction on large deals that would need require mass hiring.

-Candidate tracking with hire systems.

-Involved with management on various issues (i.e. counseling employees, employee reviews, retention, etc.)

-Tracked cost-per-hire (weekly and monthly); average of 10-25 open positions per month.  

-Full life cycle recruitment:  

Search candidates (networking, internet and referrals)

Interview candidates

Salary negotiations and offers

New hire paperwork and orientation

(Was recruited to start up company – company went under)
CompuCom Systems, Inc. 
Arlington, VA
7/98-8/00 

Human Resources Generalist/ Technical Recruiter 

-Provided on-site Human Resources support to 6 district managers and 220 employees located at various sites within VA/DC/MD.

-Hiring included technical, sales, business development managers, and executive management for the Paulsboro, NJ Eastern region Headquarters.

-Full life cycle recruitment:  

Search candidates (networking, internet and referrals)

Interview candidates

Salary negotiations and offers

New hire paperwork and orientation

-Tracked cost-per-hire (weekly and monthly); average of 15-20 open positions per month.  

-Worked with various CompuCom distribution centers, performing mass hiring.

-Performed exit interviews to solve retention issues (28% turnover 3rd quarter).

-Involved with counseling management on various issues (i.e. counseling employees, employee reviews, retention, etc.).

-Developed training programs for management and the support staff (i.e. sexual harassment, retention, diversity, management training, and benefit open enrollment, etc.).

-Maintained a credible, strong, employee and service oriented Human Resource capability that is quickly responsive, accurate and dependable.

(Relocated to California)

GCI Information Services
McLean, VA
6/97-7/98 

Corporate Technical Recruiter/HR Generalist
-Worked side by side with IT program managers to handle full life cycle recruitment process with a focus on employee relations.  

-Full lifecycle recruitment.

-Source, interview, and develop candidates for open positions.

-Developed and implement classified Internet advertisements.

-Coordinated job fairs.

-Negotiated terms of employment, compensation, and benefit review.

-Performed credential verification and reference checks.

-New employee orientation and processing.

-Maintained recruitment files and contact information along with candidate tracking system.

(Company sold)
Robert Half International
Arlington, VA
6/96-6/97 

Staffing Manager

-Recruitment and placement of professionals for temporary and permanent positions in the fields of accounting and finance.  

-Responsible for acquiring new business and maintaining existing business relationships through various marketing techniques.

Education:

George Mason University-Fairfax, VA

B.S. Clinical Psychology-May 1994
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